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Academic Success Center-Instructions for Scheduling a
Virtual Tutoring Appointment in EAB Navigate

Step 1: Login to your MyGS Homepage

First time User? Get Started Here!

Welcome Back! First Time User I

View your schedule. track bus
routes, or register for classes.

2019 -
A nghts reserved - Prvscy Statemen:

AUnit of the Uriversity Sysiern of Georgia

Step 2: Schedule through your EAB Navigate account (same way you schedule and advising
appointment):

Advisement Resources

‘Ml Make an Advising Appointment
EAB Navigate

‘Ml Academic Alerts/Progress Reports
EAB Navigate

B Advisor Contact List
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Step 3: Select the blue Get Assistance button in the top right hand corner of the page

GEORGIA
. ) SOUTHERN

Actions

| want to...

Step 4: From the drop-down menu select Tutoring

What type of appointment would you like to schedule?

- please choose ong - hd

-- please choose one -

Advising Gasou

Consultations (Success Coaching &
Others)

T T R e ———
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Step 5: Select Virtual Tutoring

Are you looking for tutoring in person or online (virtual)?

-- please choose one -- A |

Virtual Tutoring ‘

Step 6: Select the reason for your visit, then click Next.

Are you looking for tutoring in a class you're in now (

| -- please choose one - -

Pt e

Course-based Tutoring

Step 7: Select Virtual Appointment as your location.

| -- please choose one -- -
% -- please choose one --
College of Business, Room 3337

< Henderson Library 1st Floor (behind
glazs wall)

Herty Building, Room 1118

i i

Virtual Appointment
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Step 8: Select an available course from your current class schedule that you see a tutoring
appointment for.

Choose a course

-- please choose one - -

-- please choose one --

MATH-1101-02F Introduction to Math
Maodeling

CRJU-2010-02F Universal Justice
{unavailable)

Step 9: After selecting your location, leave the next block blank so you can view all available
appointments and just click next.

Leave blank if you want to view all of the available appointments offerings

Any Staff

Ifyou don't have & preference, just click Next

Step 10: Click to your day of choice and select from available appointment times.
- Times From March 04 To March 08

Morning Morning Morning Morning Morning
A N/A 3 Available 2 Available N/A

N/A

Afternoon Afternoon Afternoon Afternoon Afternoon
N/A 1 Available 4 Available 3 Available N/A
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Step 11: Select a time from the drop-down menu.

Iimes From March 04 To March 08

Man, Mar 04 Tue, Mar 0S5 Wed, Mar 06 Thu, Mar 07 Fri, Mar 08

4 Back Next

Step 12: This is your screen to review for accuracy of the appointment you are scheduling
before confirming the appointment. Review the details, leave your tutor a comment for what you
specifically are needing assistance with, and then press confirm appointment.

Your appointment has not been scheduled yet. Please review and click Confirm Appointment to complete.

Appointment Details Confirm

Who: _rwith When: Wednesday, March 25 appointment
Andrious Nelson 7:00pm - 7:45pm

Why: Course-based Tutoring Where: Virtual Appointment date & type

Additional Details

Hello! My name is Andrious and | am a math tutor in the Academic Success Center. Based on this
appointment being virtual, we will meet via a program we utilize called GoBoard:; it will be super easy!
Prior to the appointment, ensure to check your speaker, microphone and video connection before our
appointment. At the time of our appeointment, | will send a link to your Georgia Southern student email
account to access our virtual meeting board.

If you have a need to cancel this appointment, log in to EAB Navigate and cancel the appointment from
there.

Further questions? Contact the Academic Success Center at asc@georgiasouthern.edu. Thank you!

B " . ”
Is there anything specific you would like to discuss with Andrious ? [# Send Me an Email CI ICk Confl rm to
[ Send Me a Text ici
He\lo' I am having some difficulty in my math modeling OfﬁCIa”y SChedUIe

course with graphs. I'll bring my textbeok and example Please provide your mabile number

problems | have been trying to work through. See you soon! 912-222-2222 the appOlntment-

Comments for your staff... ‘

« Bac notucenotes 0 || I |

your tutor of
what you need
assistance with.
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Step 13: Review appointment details. You will also receive an automatic appointment
confirmation email to your Georgia Southern email account.

Appointment Details Whiat umuld vou ks
whe: Gus Eagle with Tutor g ; s
£ . A 1
wny: Course-Based Tutoring S
v v b RLS

when: Wed Mar 06, 2013 04:30 pm - 0318
Whese: Virtual Agpoinument
Additional Details

Hello! My name & Noaly, and Fam a Tutor for the Academig

t d an the t f t
alectad we et W0opie Hangout a1 the
| ne
re & e ia h tud J
r r ™ r
&0 (¢ et STore -
e Ume of gur a drtment | will send ¥ 1
= )
Questions? Contact the Academic Success Center at 912-

A78.5 [ as0DEEOfER thern edu ank ye

Prior to your appointment

e Ensure you have materials readily available that you want to discuss with the tutor.

e Ensure to check your speaker, microphone, and video connection before the appointment
begins

e At time of appointment, ensure you utilize the link provided by your tutor to “join”
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